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Circular

It is informed to all the non teaching stafT that Dept of Mechanical Enginecring will orgemsc
an online FDP for Non#Teaching Staff on the Use of Excel and Microsoft Word. In line with
our ongoing efforts to enhance the skills and producuwty of our non-teaching staff, we are

pleased to announce a 5- -day Faculty Developmcnt Program (FDP) on the cffective usce of

- .m '1;? KGhyiih

Microsoft Excel and chrosoft W df‘Thc program aims to equip staff with essential technical

skills to improve their dally opera ions" and contrlbute to, the cff‘ cient functioning of our

institution.
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Program Details: : . | s

« Dates: 15 Dec, 2023to 19 Dec,2023
e Mode: Onlines

B,
e Time: 11:00 to 1’2:()»

1

e Contents:

]
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o ‘Day 1: Introduction‘tc

o' Day 2; Advanced MICI‘O

/ Templates
gt

o Day 3: Introduction to Microsoft Excel - Data Entry, Formatting, and Basic

J
Formulas

& Day 4: Advanced Microsoft Excel - Pivot Tables, Charts, and Data Analysis
| c—

i

Tools , , . ,
1 | ¢ !

o Day 5: Integrating Excel and Word for Enhanced Productivity
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Objectives:

‘ : Excel and
* To familiarise participants with the basic and advanced features of Microsoft
Word.

: - ' . orting tasks.
e To improve the efficiency of document creation, data Epanagement, and rep &

Vo : ir daily
* To enhance participants' ability to use these tools effectively in the
@ administrative duties.

Attendance:

Dr. B S Patil
P PAL
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Date: 12 Dec, 2023

Notice

This is to inform all non-teaching staff that a Faculty Development Program (FDP) on the

use of Microsoft Excel and Mic

December 2023. The s€ssions: m; oféfiﬁance your skills in using
‘ i

21
o

these essential software tools.

Program Schedule:

« Dates: 15th to 19th December 2023

e Mode: Online

® e Time: 11:00 to 12:00 pm"

Please ensure your attendance for e program. Further details and the

registration link will be shared_ihortly.

Dr. P P Awate
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Ref No: PVP/MECH-FDP/INV/ 1202324 Date : 1 Dec, 2023

INVITATION LETTER
To,
Mr. Sawan Wani

Asst. Professor > Dept of Mechanical Engg.
PVPIT, Budhagaon (Sangli)

Subject: Invitation to be= e: “‘Word

We look forward to your posi

initiative.

I { ~-

Yours sincerely,

Dr. P wate |

H anical Engg. Dept
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Ref No: PVP/MECH-FDP/APPR/ 12023-24 Date : 20 DEc, 2023

APPRECIATION LETTER

To, St
Mr. Sawan Wani

Asst. Professor , Dept of Mechanical Engg.
PVPIT, Budhagaon (Sangli)

Subject: Appreciation for the I

Dear Mr. Wani,

On behalf of Dept of Mechanlcal Engg 1 would like to, extend our heartfelt appreciatiogmfor...-

your invaluable contrlbutlon as a Resource Person for our Facul_f?Development Program

(FDP) on Microsoft Excel and chrosoft Word held onlme from 15th to 19th December
2023. : Lt :

Your expertlse knowledge and eﬂ‘ectlve delwery of the sessnons were truly appreciated by all
participants. The 1n51ght\§:and skills you shared have mgmﬁcantly_: enhanced the proficiency of

these essential tools for thei dally administrative tasks.

our non-teaching staff in;usi

: privilege of working with you again in the

the objectives of the FDP, and we hope t
-~ v 2.

future.
Once again, thank you for being a part of this initiative. We look forward to future

collaborations.
Dr. R PAwate
Ho anical Engg. Dept




One Week Online Faculty Development
Program for non Teaching Faculty On

*“ Power Up Your Productivity”™

(Excel :.mpl Word Workshop)

15thto 19th December 2023

Department of Mechanical Engineering

Dr.VP.S.S.M.’s
Padmabhooshan Vasantraodada Patil
Institute of Technology,
Budhgaon.

Tal-Miraj. Dist - Sangli 416304

(Maharashtra)

This 5-dav online FDP 18 designed to empower nond
teaching staft with essential Microsoit Excel and Word
skills. Participants will learn how to efficiently creats

professional documents. manage data effectively. and

d

streamlining workflows.

tJ
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The Padmabhooshan Vasantraodada Patil
Institute  of Technology, Budhgaon. Sangl. is a
renowned and leading mstitute i westemn
Maharashtra, established m 1983 by the Late, Dr.
Vasantraodada  Patil.  Ex.  Chief  Minister,
Maharashtra state and Ex. Governor, Rajasthan.
The mstitute is progressing under able leadership of
Chammman Hon. Shii Vishaldada Patil and Trustee Hon
Shri Amitdada Patil. Shetkari Shikshan Mandal,
Sangli. The institute iz dedicated to development
and welfare of the students and society, particularly
rural and suburban area.

The mstitute 1s affibated to Dr. Babasaheb
Ambedkar Technological Umniversity (DBATU),
Lonere. approved by AICTE, Delhi. and recognized
by DTE. Maharashtra. The mstitute runs 9 under
graduate. 5 Post graduate and 7 diploma courses.

ABOUT THE PROGRAM

ntomate tasks, uvltimatelv enhancing productivity and

OBJECTIVES
‘To familiarise participants with the basic and
advanced features of Microsoft Excel and Word.
To mnprove the efficiency of document creation. dat:
management, and reporting tasks.
To enhance parficipants ability to use these tools

effectively in their daily admimstrative duties.
Prof. S. A, Wani
Assistant Professor
PVPIT Budhgaon

' PAT ) o
Hon. Shri.Vishaldada Prakashbapu Patil (MP)
Chairman. Dr.V.P.S.S.M. Sangli.

Hon.Shri. Amitdada V. Patil
Trustee. Dr.V.P.S.S.M, Sangli.

Hon.Shri. P.L. Rajput
Chainman. Goveming Councl, PVPIT

Hon.Shri. A. B. Magdun
Secretary. Dr.V.P.S.S.M. Sangli.

Dr.B. S .Patil
Prinapal. PVPIT

CONVENER

Dr.Pankaj P.Awate
Head, Mechanical Engg Dept.

! N 3

Prof. A. S. Patil
Assistant Professor
PVPIT, Budhgaon

Dr 5 S Kulkanu Prof B D Patil
Prof P.SPol Mrs. S.P.Mane
Dr.M.L.Hamgade Mrs.S.P.Shinde
Prof S.7 Adsul Prof IX.D.Ghatage
Prof vV P Patil Prof. 5. B Khandagale
Prof A R Dandelar Prof.N.D.Patil
Prof A S Patil Prof P.P.Shinde
Prof 5.5 Awati Prof A T Pawar
Prof PV Kadam Prof. C.D . Patil
Prof S S.Gunjate Prof. N P Ambole
Prot.S.SMane Prot.S.M. Gheji

Contact- Prof A S Patil 9422639103
https:/ forms.gle' ebQx4uRBDG1 TjcS9Z.7

Date of registration: 1# to 14" December 2023




Title: Power Up Your Productivity” (Excel and Word Workshop)

Program Details:

e Dates: 15 Dec, 2023 to 19 Dec,2023
e Mode: Online

e Time: 11:00 to 12:00 pm

Date Time Topic

15 Dec, 11:00 AM - 12:00 Introduction to Microsoft Word: Basic Features and Formatting
2023 PM

16 Dec, 11:00 AM - 12:00 Advanced Microsoft Word: Mail Merge, Table of Contents, and
2023 PM Templates

17 Dec, 11:00 AM - 12:00 Introduction to Microsoft Excel: Data Entry, Formatting, and Basic
2023 PM Formulas

18 Dec, 11:00 AM - 12:00 Advanced Microsoft Excel: Pivot Tables, Charts, and Data Analysis
2023 PM Tools

lgogzc’ 11:00 AI\IM/I 12:00 Integrating Excel and Word for Enhanced Productivity




